PGT Student Information on Plagiarism

What is plagiarism?

Plagiarism is a category of cheating involving the unacknowledged use of someone else’s work, in coursework or examinations. This includes the following:

1. collusion, where a piece of work prepared by a group (two or more people) is represented as if it were the student’s own;

2. commission or use of work by the student which is not his/her own and representing it as if it were:

· purchase of a paper from a commercial service, including internet sites, whether pre-written or specially prepared for the student concerned

· submission of a paper written by another person, either by a fellow student or a person who is not a member of the university;

3. duplication of the same or almost identical work for more than one module;

4. the act of copying or paraphrasing a paper from a source text, whether in manuscript, printed or electronic form, without appropriate acknowledgement (e.g. Bloggs et al., 1988);

5. copying of another student’s work, whether with or without that student’s knowledge or consent;
6. cheating in class tests, occurs when a candidate communicates, or attempts to communicate, with a fellow candidate or individual who is neither an invigilator or member of staff; copies or attempts to copy from a fellow candidate; attempts to introduce or consult during the test, any unauthorised printed or written material, or electronic calculating or information storage device; or mobile phones or other communication device, or personates or allows himself or herself to be impersonated.

How to avoid committing plagiarism
Do not copy from a book, paper or the internet without acknowledging the source. Acknowledging the source means citing it in your script (e.g. Bloggs et al., 1988), and writing the full reference (names, year, title, journal, volume, pages) in your reference list at the end of your text. 

Do not copy from another student’s work or make your work available for copying by another student. If you are required to work in pairs or groups, your subsequent write-up should be done independently (with the exception of group posters). If you are in doubt as to whether you should be working in pairs for a piece of work, ask your lecturer, and check whether or not your assessed work is to be independent.

What are the penalties for plagiarism?

Plagiarism is taken very seriously by the university and different penalties apply depending on whether the offence is classified as First, Major First, Multiple First, Second, Third or Fourth offence. The following scale of offences and related penalties operate.

First offence (minor): defined as less than 25% of work plagiarised.

This includes the following actions: 

· poor referencing;

· unattributed quotations;

· inappropriate paraphrasing;

· incorrect or incomplete citations;

· or up to several sentences of direct copying without acknowledgement of the source.
Penalty: flat penalty of 10% (10 out of 100) drop in mark. A plagiarism warning is sent to the student by the Academic Officer.
Major first offence. 

This is for the action of:

· copying multiple paragraphs in full, without acknowledgement of the source;

· taking essays from the Internet without revealing the source; 

· copying all or much of the work of a fellow student with or without his/her knowledge or consent;

· submitting the same piece of work for assessment under multiple modules, and;

· cheating in a class test.

Penalty: A mark of zero is awarded, with no option to resubmit for standard coursework. For lengthy written work such as projects, the student will be required to repeat and resubmit the work, and will be eligible to receive only the minimum pass mark appropriate to the piece of work.  If the student refuses or fails to repeat and resubmit the work, a mark of zero will be recorded.  The student will in any case receive the appropriate warning letter from the Academic Officer.  Where the offence is in connection with cheating in a class test a resubmission is not available, a mark of zero is recorded and the matter is referred to the Student Registry.
Multiple first offences.
When these are discovered after the Senate Deadline for final mark submission, the case is referred to the Standing Academic Committee.

Second offence
If a second alleged offence is detected, a mark of zero will be awarded to the piece of work concerned, and the student has no right of reassessment.  In addition, the student will receive the appropriate warning letter from the Academic Officer, confirming the decision and advising the student of the consequences of any further offence.

If the student does not accept the decisions related to first and second offences, he/she has the right to appear in person before the Standing Academic Committee.

Third and fourth offences. 

The Academic Officer refers the student to the Standing Academic Committee with a recommendation for permanent exclusion from the university. These will be treated as serious academic offences (under Statute 21).

For plagiarism cases that are not resolved before the senate deadline for final mark submission (e.g. for courses that run in late summer, if applicable) the student will receive the appropriate plagiarism warning when the case is resolved, but the student’s mark will remain unaltered. The original mark should be submitted to senate.

